MpuHaTo

06wym cobpaHuem paboTHukam MBEOY Nupekrop MBOY, «abuwesckas COLL
«labuwesckan COLU um. M.A. Fapeesa» | i ;

MpoTtokon Ne 3 M.A.BagamiwmHa

oT 5Hoabpa 2017 r BUE MPUKA3OM

Ne 81-02 ot 7 HoabpAa 2017 roga

ITosioxenne 006 o0wemM cobpaHuu
pPabOTHUKOB MYHHIMIIAIBHOTO OIOZXKETHOrO
obmeobpazoBatensHOro yupexaenus «abumesckas COILl um. M.A. I'apeesa»
JlauieBcKoro MyHMIMIIAIBHOrO paiioHa Pecy6nuku Tatapcran

1. O6wue nonoKeHusn

1.1. Hacroawme TMonoxeHune paspabotaHo B cooTseTcTBUM C desepanbHbiM 3aKOHOM OT
29.12.2012 Ne 273-#3 «O6 obpasoBaHun B Poccuiickuit  depepaunmn», Yctasom
MyHuUMNanbHoro 6oaKeTHoro obuieobpasoBartesibHOro yupekaeHua MBOY «labuwesckas COLL
um. M.A. Tapeesa» (ganee — MBOY) u pernameHTupyeTt geatenbHocTb Ob6uwiero cobpanus
paboTtHukoB MBOY.

1.2. Obwee cobpaHue paboTHukoB MBOY sBaseTcA KOAnerManbHbIM OPraHOM ynpasBaeHuA
MBOY.

1.3. Uenbio pgearenbHoctn Ob6Lero cobpaHus asnseTca obuiee pyKoBOACTBO OpraHu3auumeit B
COOTBETCTBME C YUpeAUTENbHBIMU, MPOrPaMMHBIMU LOKYMEHTAMU U NOKaNbHbIMU aKTaMy.

1.4. B cBoelt geatenbHocTn Obuiee cobpaHue pabotHukos MBOY (nanee — Obuiee cobpaHue)
pykosoacreyetca KoHctuTyumeit Poccuiickoit ®epepaumu, KowseHuuent OOH o npasax
pebeHKa, dpesepanbHbIM 3aKOHOAATEILCTBOM, 3aKOHOAATebLCTBOM Pecnybauku TatapcTaH B
chepe 06pasoBaHUA 1 cOLMaNbHOM 3awwmnTbl, ycTaBom MBOY 1 HacToawmm MonoxeHnem.

1.5. B cocras Obwero cobpaHua BXO4AT BCE COTPYAHUKM, Ana KoTopbix MBOY ssnsercs
OCHOBHbIM MECTOM paboTbl.

1.6. Obuwiee cobpaHue u3bupaeT U3 cBOero cocraBa npegcedatens O6uwero cobpaHua u
cekpetapa Obuiero cobpaHua CPOKOM Ha OAWH yuebHbIM rog. Mpeacesatens M cekpeTapb
Obuwero cobpaHua BbINONHAOT CBOM 0683aHHOCTM Ha 0B LLECTBEHHbBIX Hayanax.

1.7. 3acepanna Obuiero cobpaHus ABAAIOTCA OTKPBITBIMM: Ha HUX MOTYT MPUCYTCTBOBATb
npeacepatenu yupegutens MBOY, a Takxe 3auHTepecoBaHHble MNPeACTaBUTENM OPraHoB
MEeCTHOro CamMoynpaB/ieHUs, 06LLECTBEHHbIX 06beANHEHWA.



1.8. Obuwiee cobpaHne paboTaeT B TECHOM KOHTAKTe C aAMWHUCTpaLUeEn, KonnervanbHbiMm
opraHamu ynpasneHua MBOY.

2.3apgaumn O6wero cobpaHusa
2.1. JeatenbHocTb ObLero cobpaHua HanpaB/ieHa Ha pelleHne cneayouwmx OCHOBHbIX 3a4au:

- COLENCTBME PaCLUMPEHUIO KOANErManbHbIX, AeMOKpaTuyecknux ¢opm ynpasneHma MBOY,
Pa3BUTUIO UHULMATMBBI TPYA0BOIO KonnekTnsa MBOY;

- BblpaboTka 06WMX NOAX04O0B K pa3paboTKe M peannsauum CTpaTermyeckux AOKYMEHTOB
MBQY;

- onpegeneHve nMepcneKkTMBHbIX HAMpaBieHWM B 061aCTM  OXpaHbl TpyAa, MOXKAPHOWM
6€e30MacHOCTN,  AHTUTEPPOPUCTUYECKOM  3aLLMLLEHHOCTH,  COBNOAEHUA  CaHUTApPHO-
TMIMEHNYECKUX HOPM W NPaBun;

- paspelieHne npobsiemHbiX (KOHGMKTHBIX) CUTyauuid € yd4acTHUMKamu o6pasoBaTeNibHOro
npouecca B Npeaenax cBoei KOMMneTeHumu.

3. KomneTteHuua O6bwero cobpaHua
3.1. OnpepenneT nepcnekTUBHbIE HanpaBieHUA GYHKLMOHUPOBAHMA U pa3suTua MBOY.

3.2. lpuHMMaeT pelweHne O HeobXOoAMMOCTM 3aKAOYEHMA C agMUHUCTpaumen MBOY
KONIEKTUBHOIO 40roBopa.

3.3. anHMMaeT TEKCT KOMNEKTUBHOrNo Aorosopa, BHOCUT U3IMEHEHMA WU OOMNOJHEHUA B
KOJI/IEKTUBHbIN A0rosop.

3.4. 3acnywmBaet otyeT gupektopa MBQY o peannsaunm KONNEKTUBHOMoO 40rosopa.

3.5 BHocuT npeanoxxenua ampektopy MBOY o BHECEHUWN M3MEHEHUI B TPYA0BbIE AOMOBOPbI C
paboTHUKamM.

3.6. MNpuHUMaeT npasuaa BHYTPEHHEro TpyA0BOro pacnopaaka MbOY.

3.7. MNpuHMmaeT NoKajbHble HOPMATUBHble akTbl MBQOY, KoHKpeTusupywowme u
AeTannsnpytowme HopMbl TPYA0BOTO 3aKOHOoAATeNbCTBa Poccuiickon ®epepaumu.

3.8 BHocUT npepnoxeHma Yupeautento MBOY no sonpocam ynydweHna GpyHKLMOHMPOBAHMUA
MBQOY, coBepLlEeHCTBOBAaHMA TPYAOBbIX OTHOLWEHUI WU YC/IOBUM Tpyaa paboTHWMKOB, B TOM
yncne no BoMpocam OxpaHbl M 6e3onacHoCcTM ycnoBMi 06pa3oBaTENbHOrO npouecca U
TPYLO0BOM AEATENBHOCTU, OXPaHbl XXMU3HU U 340P0BbA YHaLLMXCcA U paboTHMKos MBOY.

3.9. Co3gaetr npu HeobXOAMMOCTM BPEMEHHbIE W MOCTOSIHHblE KOMWCCUM ANA pPelleHus
BOMPOCOB, OTHECEHHbIX HacToAWwMM [loNoKeHnn K KomneTeHuun O6uwero cobpaHusa, u
YCTaHaB/INBAET UX MOJHOMOUMUA.

3.10. OcywecTBNAET KOHTPO/b 33 BbINOSIHEHMEM peleHnn Obuero cobpaHusa, nHdopmmpyet
Konnektme MBOY 06 uMx BbINOJIHEHUW, peann3yeT 3amedyaHua M NpeasioKeHua paboTHMKOB
MBQY no coseplieHCTBOBaHUIO geAaTenbHocTn MBOY.

3.11. 3acaywmBaeT MHbopmaumio aupektopa MBOY, 3amectuteneit gupektopa MBOY, UHbIX
OTBETCTBEHHbIX /1ML, O BbINOAHEHUN pewweHnit Obero cobpaHms.



3.12. OcyuwectBnaetr OOLWECTBEHHbIM KOHTPO/b 3a paboTon agmuHuctpaumum MBOY no
CO34aHUI0 HeobxoauMbIX YC/NOBUMA ANA OXPaHbl M YKPEnieHuA 340pO0BbA, OpraHM3auuu
nuTaHuAa pabotHnkos MBOY, co3gaHuio 6e3onacHbIX YCA0BUIN Tpyaa.

3.13. OcyuwecTtBineT o6OWECTBEHHbIN KOHTPO/b 3a paboToi agmuHucTpauum MBOY no
maTepuanbHO-TEXHUYECKoMmy obecnedeHnto obpasoBaTe/ibHOW AeATesibHOCTU, 060pyaoBaHUA
NOMELLEHMI B COOTBETCTBUM C YCTAHOB/IEHHbIMW HOPMaMK U TpeboBaHUAMM.

3.14 PaccmaTtpuBaeT UTOroBble AOKYMEHTbl KOHTPONbHO-HaA30pPHbIX OPraHOB O pe3yabTaTax
KOHTPO/IbHO-HAA30PHbIX MEPONPUATUIN, NPOBOAUMBIX B OTHOWeEHMKM MBOY.

3.15. U3bupaeT npeacraButenei pabotHMkos MBOY B KOMUCCUIO NO TPYAOBbLIM COpam

3.16. YT1BepaaeT TpeboBaHMA, BblABUHYTble paboTHMKammu MBOY uan npeactaBuTe/IbHbIM
opraHom paboTHMKkoB MBOY npu KONNEKTUBHbIX TPYAOBbIX ClOPaXx.

3.17.MpuHUMaeT peweHne 06 06bABNEHMM 3a6aCTOBKN.

3.18. MpuHMMaeT mepbl Mep Mo 3aLmTe YecTu, LOCTOMHCTBA U NPOdECcCMOHANbHOM penyTaLmm
paboTHMKoB MBOY, no npeaynpexaeH1o NPOTMBONPABHOrO BMELIATENbCTBO B UX TPYAOBYHO
[eATeNbHOCTb.

3.19. ObcykaaeT BONPOChl COCTOAHMA TPpyAoBon ancumnanHbl 8 MBOY n meponpuatna no ee
yKpenneHuo, paccmaTpuaeT GakTbl HAPYLWEHMA TPYAOBOM ANCUMNAKHBI paboTHMKamu MBOY.

4. OpraHu3auuma geatenbHoctn O6wero cobpaHus
4.1. Obuiee cobpaHmne NPoBOANUTLCS NO Mepe HEOHBXOAUMOCTU, HO HE pexKe 2 pas B ro.
4.2. Npeacepatens Obuiero cobpaHus:
- opraHusyeT geAatenbHocTb O6LWero cobpaHus;

- uHbopmmpyeT YneHos ObLLero cobpaHns o NpeacToAlLEM 3aceAaHnn He meHee Yem 3a 10
pabounx gHen A0 ero NPoBeAEHUS;

- OPraHMU3yeT NoAroToBKy U nNpoBeageHMe 3acedaHunA,
- onpeaenAaeT NnoBeCTRy AHA,
- KOHTPO/ZIMPYET BbIMNOJ/IHEHNE peUJeHVIVI.

4.3. fleatenbHocTb Ob6ulero cobpaHmns MBQOY ocyllecTBiseTca no NpPMHATOMY Ha y4ebHbIi rog,
naaHy.

4.4. PeweHune o npoBeseHUM BHeovepeaHoro Obuero cobpaHma BnpaBe NPUHATD:
- anpektopy MBQY;
- npodcoto3HbIi KomuTteT MBOY;

- WHWLMATMBHAA rpynmna, COCTOALLAA HE MeHee Yem U3 OAHOW TPETU OT YMC/IEHHOro COCTaBa
paboTHMKkos MBEQY;



4.5. No TpeboBaHMIO NPOdCOO3HOIrO KOMUTETA M (MNIKN) yKa3aHHbIX AuL Nnpeacenatens Obwero
cobpaHua B cpok He b6onee 15 aHei co3satb Obuee cobpaHue, co3gas Ansa ero nposeneHue
HeobxoaAMMO yCnoBUA.

4.6. MosecTky ansa Obuwero cobpaHma GopMMUPYIOT OpraHbl UAK NKLA, NPUHABLLUME peLleHne O
ero cosbige. lMpu 3TOM ApyrMe oOpraHbl MAW AMLA BNpaBe BHOCUTb B MOBECTKY AHA AONA
paccmoTpeHns O6wum cobpaHnem apyrme Bonpochl.

4.7. OpraHbl (/lnua), cosbiBatowme Obuee CobpaHue, CoBmecTHO c npeacegatenem Obuiero
cobpaHus onpeaenstoT:

- 4aTty, MmecTo n Bpemsa nposegeHua Obuiero cobpaHus;
- NopAAoK coobLieHma paboTHMKam o npoBegeHum Obuiero cobpaHus;

- nepeyeHb MHGOpPMaUMKM (MaTepuanos), NpeacTaBASEeMOlN PabOTHMKAM MpU MNOArOTOBKE K
nposeaeHuto Obero cobpaHms.

B coobuweHunmn (06baBneHnmn) o nposegeHnm ObuLero cobpaHua ykasbiBaroTca:

- JaTa, MecTo U Bpemsa nposegeHus Obuiero cobpaHus;

- BOMPOCbI, BK/OYEHHbIE B MOBECTKY AHA Obuiero cobpaHus;

- NOPALAOK 03HAaKOM/IeHMA PabOTHUKOB ¢ MHPopMaLmen (MaTepnanamm) K NoBECTKe AHS.
5. OpraHusauua nposegeHua O6wero cobpaHua

5.1. Pernctpaums y4acTHMKoB Obuwero cobpaHua NpoBOAMTCA C LENbl AOCTOBEPHOro y4yeTa
yyacTHuKoB ObLero cobpaHus, noacyeta Mx obLLEro YMCNA, YCTAHOBAEHUA HANNYMA KBOPYMA
ANA ero NpoBeAeHUs; UCKNIYEHUA BO3SMOXKHOCTU y4acTua B Obem cobpaHum MOCTOPOHHMX
nmu,

5.2.Peructpaymio yyactHuKoB Obwero cobpaHus NpoBoAMT CeKpeTapb, KOTOPbIV AOKAa4bIBaeT
Obwemy cobpaHUIO O YMCNEHHOM COCTaBe 3aPEerucTPMPOBAHHBIX YYACTHUKOB, HANNYMM UK
OTCYTCTBUM KBOPYMa.

5.3.06wee cobpaHne cuMmTaeTcA MPaBOMOYHbIM, €CIM B ero paboTe NPMHMMAIOT yvacTue He
MmeHee 2/3 oT cnMcoYHoro Koaundectsa pabotHmkos MBOY.

5.4. B Ha3HayeHHoe BpemAa npeacegatens Obuwero cobpaHue, 06bABNAAET €ro Ha4vano U
npeacTasaseT C10BO CeKpeTapto, NPOBOAMBLUEMY PErNCTPALUIO YHACTHUKOB.

5.5. ECIM HA MOMEHT OKOHYaHUA PEerucTpauum KBopym He cobpaH, obbaBnseTca MHaa garta
nposegeHns Obuwero cobpaHua. Takoe Obuwiee cobpaHuMe NPoOBOAMTCA MO MNOBECTKE AHA
HecocTosBLUEroca cobpaHus, ee USMeHeHue He JonycKaeTcs.

5.6. Mo npeanoxkeHuto npeacepatena Obuwee cobpaHuMe M3OMpPaeET CYETHYIDO KOMWUCCUIO B
coctaBe He MeHee 3 yenosek. lpeacenatenb OTKPbIBAaeT M 3akpbiBaeT Obuwee cobpaHue,
npefocTaBAAeT CNOBO  €ro  y4yacTHMKam, obecneumBaeT cobnogeHne  pernameHTa,
KOHTPOAMpPyeT 06CTaHOBKY, BbIHOCMT HA r0/I0COBaHME BOMPOCHI MOBECTKU AHA, YTBEPKAEHUA
NPOTOKO/I0B CYETHOM KOMMUCCUM NOANMUCbIBAET NpoToKon Obuwero cobpaHua.



5.7. MpuHATHE pelleHne No BOMPOCOM MOBECTKM OHA WU YTBEPXKAEHUA AOKymeHToB O6uiero
cobpaHMA OCywWecTBAAETCA NyTeEM OTKPbITOTO TrON0COBAHMA €ro Y4YacTHMKOB MPOCTbIM
60/1bLIMHCTBOM ro10coB. [Mepenaya npaBa ro0COBAHUA OAHNUM y4acTHMKOM ObLiero cobpaHus
ApYyromy 3anpelLaercs.

5.8. Mo TpeboBaHMIO HE MeHee OAHOM TPeTun ydacTHMKOB ObLiero cobpaHma No oTAe/bHbIM
BOMpocam NOBECTKU AHA npoBoAunTCS TaliHoe roso0coBaHue.
5.9. TpeboBaHMe O NPOBEAEHUM TAMHOIO rOI0OCOBAHUA NPeabABAAETCA B NMUCbMEHHOM BuAe
opraHusatopam Obuiero cobpaHusa He meHee Yem 3a 5 gHel A0 HaYana paboTbl.

5.10. bronneTteHb ANs TallHOro roI0COBAHMA COAEPKUT cneaytolme gaHHble:
- MOJIHOE HanmeHoBaHue MBOY;
- MecTo 1 gaTty nposeaeHus Obuiero cobpaHus;

- GOPMYNMPOBKY KaX[Ooro BOMPOCa, MOCTAaB/NIEHHOrO Ha rON0COBaHWE, BbIPAXKEHHOE
bopMyNMpPOBKaMM «3a», «NPOTUB» WU «BO3Aep:Kanca». pu noacyeTe ronocos nNo MToram
ro/I0COBaHMSA, OCYLLECTBIAEMOM NPU MOMOLLM BloNneTeHel, yYuTbIBAOTCA U 3aCYMTbIBAKOTCA
ronoca no TemM BOMPOCaMm, MO KOTOPbIM TO/IOCYIOLMM OTMEYEH TONbKO OOUH U3 BO3MOMKHbIX
BapWaHTOB ronocoBaHuA. Ecim GlonneteHb 3ano/iHEH C HapyweHUMem 3Toro TpeboBaHWA, OH
NPU3HAEeTCA HeaeNCTBUTENbHBIM, M TOM0Ca MO COAEP’KAMMCA B Hem BOMpocam He
yunuTbiBatoTcA. Ecam ke OtonneteHb AR FONOCOBAHUA COLEPKMUT HECKONIbKO BOMPOCOB,
MOCTaB/IEHHbIX Ha FONOCOBaHUE, HECOBNOAEHME YKa3aHHOro Bbiwe TPeboBaHWA B OTHOLIEHUK
OOHOTO WAM HECKONbKMX BOMPOCOB He BfeyeT 3a coboli npusHaHua GronneteHn
HeLeNCcTBUTEIbHbIM B LLE/IOM.

5.11. Mo uToram rosoCcoBaHMA CYETHAA KOMMUCCUA COCTABASET MPOTOKOJ, NOAMNMUCbIBAEMbIN ee
yneHamu. MNocne yTeepKaeHUs NpoTokona O6WMMm cobpaHvem 6oNNeTeHN A1 FON0COBaHUA
oneyaTbiBaeTcA M NpeobpallaloTca K matepmranam cobpaHua, xpaHawmm 8 MBOY.

5.12 MNpoTokon 06 UTorax ro0CoBaHUA NOANEXKMUT NPUOBLLLEHUIO K MPOTOKOANY cobpaHus.

5.13. Utormn ronocosaHma ornawatoTca Ha Obwem cobpaHun, B Xo4e KOTOPOro NpoBOANNOCH
ronocoBaHue.

5.14 PeweHne Obwero cobpaHna A0BOAATCS A0 CBEAEHMA pPyAoBoro Koanektmsa MBOY He
nosaHee, Yem B Te4eHWe 5 AHel nocne npoleaero 3aceaaHus.

6. OTBeTcTBEHHOCTb O6Wero cobpaHusa
6.1. O6uiee cobpaHmne HECET OTBETCTBEHHOCTb:
- 32 BbINO/IHEHWE HE B NOJIHOM 06beME UM HEBBINOJIHEHWE 3aKPENnIeHHbIX 33 HUM 3a4av;

- COOTBETCTBME MNPUHUMAEMbIX pPeELIeHMA 3aKoHoaaTenbcTBy Poccuiickoit Pepepauun,
NoA3aKOHHbIM HOPMATUBHbIM NPaBOM akTamu, Yctasy OO.

7. Denonpoussoactso Obuiero cobpaHus
7.1. 3acegaHua Obuwero cobpaHna opopmaaTCA NPOTOKONOM.

7.2 MNpoTtokon Obuwero cobpaHmna cocTaBnsaeTca He nosgHee 3 AHEN MOC/ie ero 3aBepLUeHUs.
B npoTOKO/1e yKa3bIBaOTCA:



- AlaTa npoBeAeHuA cobpaHus;

- KOJINYECTBEHHOE NPUCYTCTBUE (OTCYTCTBME) YIEHOB TPYAOBOrO KO/INEKTUBA;
- npurnaweHHble anya (PUO, AONKHOCTD)

- BOMPOCbHI NOBECTKM AHSA;

- BbICTynawlLune nmua;

- X044, 06CyKAeHNA BONPOCOB;

-npeagnoxeHuA, pekomeHgaunm n 3ameYdaHunA 41eHOoB TPpyAoBOro KONNneKTnaea
N npurnawweHHbIX 1nL,;

- KO/IMYeCTBO rosioCoB, NOAAHHbIX «3a», «MPOTUB» N «BO34EPXHKaNCA» NO KaxXgomy Bonpocy,
NOCTaB/IEHHOMY Ha ro210COBaHUE;

- peLueHue.
7.3. MpoToKOAbI NOANMCbIBAOTCA NpeaceaaTenem 1 cekpetapem Obuiero cobpaHms.

7.4. B cnyyae obHapyKeHus ownboK, HETOYHOCTEM, HEeLO0CTOBEPHOrO M310XKeHUA GaKTOB B
npotokone O6uiero cobpaHusa, ydacTHMK Obuwero cobpaHus Bnpase TpeboBaTb OT
npeaceaatena ero uameHeHua. B cBoto ouyepesgb, npeacepatens o0b6a3aH NPUHATbL Mepbl NO
BHECEHMIO B MNPOTOKOJ/I COOTBETCTBYIOLWIME M3MEHEHUM M YTOYHEHWI, a TaKXKe caenatb
cooTBeTcTBylOWEee coobueHne cneayowemy Obuiero cobpaHuio, BHECS AaHHbIM BONPOC B €ro
NOBECTKY AHA.

7.5. Hymepauwna npoToKoNI0B BeAeTcs OT Havyana y4ebHoro roga

7.6. KHura npotokonos Obuwero cobpaHua HymepyeTca MOCTPAHMYHO, MPOLIHYPOBbIBAETCA,
cKpenadaeTca nognucbto anpektopa MBQOY u nevatbio MBEOY.

7.7. KHura npotoKkonos Obwero cobpaHua xpaHutca B aenax MbOY mn nepeagaetca no akty (npwm
CMEeHe PYKOBOAMUTENA, NePeaye B apxXms).



